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[ Instructions to Students ]

Hﬂse read the detailed Guidelines on Internship hosled on the website of AP Stale
of Higher Education httpsy/apsche.ap.gov.in

1. It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester,

2. Every student should identify the organization for intemnship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report lo the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization,

4. You should maintain punctualily in attending the internship. Daily attendance
is compulsory,

5. You are expected to learn about the organization, policies, procedures, and
Pprocesses by interacting with the people working in the organization and by
consulting the supervisor atlached to the interns,

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

B, If your College has a prescribed dress as uniform, wear the uniform daily, as
- you alttend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

ti;-ﬂ tify five or more leamning objectives in consullation with your Faculty
Guide. These learning objectives can address:

‘a. Data and Information you are expected to collect aboul the

- organization and/or industry.

~ b. JobSkills you are expected to acquire.

¢ Development of professional compelencies that lead to future career
Success,

e professional communication skills with team members, co-interns,

id your supervisor. This includes expressing thoughts and ideas effectively
gh-ura].;:wﬂtten, and non-verbal communication, and utilizing listening

are of the communication culture in your work environment, Follow up
yﬂkafg-mgu]ar]y with your supervisor to provide updales on :.rnar
with work assignments. 14
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Student’s Declaration

1,_UnlaPyU. Rorodey 2 student of _LOien0ShiP

Program, Reg. No20220040360 3%f the Department of B A (nouemyfnk, o€ Jiee

College do hereby declare that 1 have completed the mandatory internship

from 6112 0 5l03]2023 in2:P.H schol oA R of

the intern organization) under the Faculty Guideship of

oR. 7. Aot a0 (Name of the Faculty Guide), Department of
(noslennenenak o€ “.ime-f;,t;gllﬂﬂﬂ

(Name of the College)

U, Ramadeyi
(Signature and Date)




Official Certification

This is to certify that __D. RarNocle Vi (Name of
the student) Reg. No2022 002{0 36033 has completed his/her Internship in
2.5 _H-Schiol / Nm@m% e of the Infern  Organization) on
&) Moths TN1enpshiP  (Title of the Infernship) under my

.
v
.
o’
-
o«
4
E supervision as a part of partial fulfillment of the requirement for the
o’
.
f
.
w
E.‘

Degree of B.ACHEP in the Department of
Gapvennmrert degvee CoMame of the College).

_ This is accepted for evaluation.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

. Introduction of the Organization

. Vision, Mission, and Values of the Organization

. Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profils, market
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CHAPTER 3: INTERNSHIP PART
Description of the Activities/Responsibilities in the Intern Organization during Internship
which shall include - details of working conditions, weekly :

work schedule, equipment used,
and ftasks performed. This part could end by reflecting on what kind of skills the intern
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ACTIVITY LOG FOR THE FIRST WEEK

Brief description of the daily
activity

Learning Oufcome
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Charge
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ACTIVITY LOG FOR THE SECOND WEEK
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ACTIVITY LOG FOR THE THIRD WEEK

Brief description of the daily
activity
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ACTIVITY LOG FORTHE FORTH WEEK
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ACTIVITY LOG FOR THE

FIFTH WEEK

Brief description of the daily
activity
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Charge
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ACTIVITY LOG FOR THE EIGTH WEEK

Brief description of the daily
activity

Learning Outcome
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ACTIVITY LOG FOR THE NINETH WEEK

Person In-
T Brief description of the daily Learning Outcome Charge
<5 activity Signature
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ACTIVITY LOG FOR THE TENTH WEEK

Brief description of the daily
“activity

Learning Outcome
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Objective of the Activity Done: |

etailed Report:
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ACTIVITY LOG FOR THE

ELEVENTH WEEK

Day

&

Date

Brief description of the daily
aclivily

Learning Outcome
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ACTIVITY LOG FOR THE TWELVETH WEEK

Day : . Person In-
& Brief m&ﬁ%ﬂf the di‘ﬂ}l' Leaming Outcome f_:h;rgg
Date Signature
1 hove tafjht Haths (6358 1 ke developed Loq=in.
Day -1 16 the 9 class and|MY teachin] \Z?
ﬁf L{‘]{-‘I C I_G,_Epf) _‘l_'l'f ﬁtlﬂehtﬁ‘ fak, .’..':'.I;l"_- ,_I'_I:
+o anie Jood it
U hove CONUCHEd Qg o+ hawe (nttnad
T Qome POl explodiing |eolth stidents arn
theio talent £8 | helred thenTn
s class e 1x1 dlaukbts 5]
T hawe cheched abOUt] T o 0 Come PR e“-f“r-?-',_, e
Day -3 eyeny ctess En‘u:amm 10 know alobt fedl iy T TR
| -erd Hae sonrtoy fadi Packem s at ol b
—-Llf_q ond wotty fossible lewel. |
vohove Urmde_rgsimd wHn 1 have digd tm-u;
Day-4 [SHE NS sequoning |15t closs studed s
theln Priblems So [0S dfﬁ%“’*
=choal
T howe taught (5¢
pay_5 [C10SS Stusem:s akbout

onimals '-"“”d. L::.l;j"f";:;' of




WEEKLY REPORT
WHEK -1 (From DERIZ10 B0 e BL3 205

Objective of the Activity Done:
Report:
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ACTIVITY LOG FOR THE THIRTEENTH WFEK

Brief description of the daily | Person
activily Learning Outcome | In-Charge
Signature
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WEEKLY REPORT

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FOURTEENTH WEEK

Brief description of the daily
activity

Learning Quicome
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ACTIVITY LOG FOR THE FIFTEENTH WEEK
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Detailed Report:
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& CHAPTER 5: OUTCOMES DESCRIFTION

ﬁmi:b: the work environment you have experienced (in terms of people inferactions,

4 ities available and maintenance, carity of job roles, protocols, procedures, ProCesses,

Mﬂm time management, harmonious relationships, socialization, mutual support and
B miotivation, space and ventilation, efe)
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Describe the real time technical skills you have acquired (in ferms of the job-
related skills and hayds on experience)

They ane Some dechnicar SKILS I haye acqy/ivned

i

Laon (S _I_l’:l—h"ur‘; ship.
jhmw’ < now about how -ta PU
ard skitts fntg P Jactice such aj men-mmrnj
40 Ccemmwnication, and bt ef
e FPeople 1 wodked T (ealINGS

1 my Hnﬂmifﬂl’jfﬂ

RXKRREE

.

| eeened how

P selat fonship sth
g " Iy

—fial Vel AE f”ﬂﬂ‘f!"‘?‘?ﬂ i e FeoPle 1 hﬁ?ﬁﬂﬂﬁ

2|
T (panined -tHhad EVOTY Jepottment 3 0Ngel)

6. qwn cottume @ quicKy Leadined -thalk everty.

Its O g iy

own ¢ulttuse Aso.  inEom

B - e
é en+thi Sesgtic

A L s

¥ Lo —_T
- r H

Bz y
C_gr‘li'm”h' has | s
® ofiscoed 113 essentiat g b

Jsking ond oleceving feedback S YOty
'?anmi ant Ft is Ef:ﬁe,ﬂtfﬂ-! 10 +toke of bﬂ‘fh the
At vf‘ﬂ’a't —ﬁ Utvale L’Eﬁnﬂﬂh

T o negative
M siive g
= ok S ﬂmes ﬁﬁ{fj



o Describe the managerial skills you have acquired (in terms of planning, leadership'
~ team work, behaviour, workmanship, productive use of fime, weekly fmprovenent i
m goal setting, decision making, performarice analysis, etc.
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Describe how could you could enhance your abilities in diseussi
 in teams, contribution as a team member, leading a tﬂ,m;awmgm ons, participation
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Student Self Evaluation of the Short-Term Internship

:::::ﬁtﬁderltﬂamu: URlotPu. Romadeé vt Registration No: 2 02.2.004{016057

Please rate your performance in the following areas:

~ Rating Scale: Letter grade of CGPA calculation to be provided

Oral communication
Written communication

ty with community
Positive Attitude e
Eelf-cchn-:e
Ability toleam
Wark Plan and organization
Creativity
Quality of work done
Time Management
i I.-ﬁxe;i'.-:-.'r:-l_a_ﬁ,ﬁ!-‘h‘s};-:_-' he Co
Achievement of Desired Outcomes

FORMANCE

- . A Y Y
r.-_j-1.-'. EiA o Bl o _.--_.-’.':.-

o e P -
croisor of the Inte,




Student Name: ) (0 [PU- RoIrOdey!  Registration No: 2022004056033

Term of Internship: From: |52 (2022 To: 2f03 J2023
Date of Evaluation:
Organization Name & Address: 2. H - =C lhool Nodtasanna Petdy

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

ﬁwr g
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Internal & External Evaluation for Semester Internship

Objectives:

Explore carcer alternatives prior to graduntion.

To assess interests and abilitics in the field of study.

To develop communication, interpersonal and other critical skills in the
future job,

To acquire additional skills required for the world of work.,

To acquire employment contacts leading directly 1o a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assipned is in-charge of the learming activities of the
students and for the comprehensive and continuous assessment of the
sludenls

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Bvaluation for 150 marks

The number of credits assigned is 120 Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Voce 50 marks Y
The External Fvaluation shall be conducted by an Evaluation ymittee
comprising of the Principal, Faculty Guide, Internal El:putﬂﬂ ixternal
Expert nominated by the affiliating University. The Evaluation Commit
shall also consider the grading given by the Supervisor of the In

- Hun‘ { AT -.._.-_-,. Y

Activity Log is the record of the day-to-day activities. The Actic
.}".-' .




the individual student’s involvement in the assigned work.
« While evaluating the student’s Activity Log, the following shall be

considered -
2. The individual student’s effort and commitment.
b, The originality and quality of the work produced by mﬂfﬂﬂhﬂ“‘l
student.
¢, The student’s integration and co-operati
d. The completeness of the Activity Log.
s The Internship Evaluation shall include the following components and based
on Weekly Reports and Quicomes Description
a. Description of the Work Environment.
b. Real Time Technical Skills acquired.
c. Managerial Skills acquired.
d. Improvement of Communication Skills.
e. Team Dynamics
f. Technological Developments recorded.

on with the work assigned,




=

- F.
o rEee

B

R

MARKS STATEMENT
(To be used by the Examiners)




INTERNAL ASSESSMENT STATEMENT

ne OF the Student: (R (oY P.WCJE Vi
Pr [T ofEh.td]":
g pA (H-EP) my
she I?QH.T. Mo: 3.03-3-0{31-[036033 - R '
Name of the College: mumnmenif;dﬂfﬁﬂﬂ |
_ niversity: 1. Arbed kel LAV

| 'A : Evaluation Criterion



EXTERNAL ASSESSMENT STATEMENT

 Name Of the Student: OR(OTY Ramade Vi
Programme of Study:
Year of Study: ‘T 70 P‘Jl] ean

‘Name of the College: Erp‘lliﬂﬂm of€ 331 X |
Y g Arnled KOl university:

SINo Evaluation Criterion Maxintum | Marks
Marks Awarded
1. | Internship Evaluation 80 %0
e
3. Viva-Voce 50 50
| 1oTAL 150 |
GRAND TOTAL (EXT. 50 M + INT. 100M)

CIPAL T
%3OVT. DEGREE COLLEGE
‘HAH#S#NHM_E_‘[H;}_j -
& SrikakulamDist,
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and Sth floors, Neeladn Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (VIMangalagin (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in
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